PATENT DRAWING BEST PRACTICES
SUBMITTING JOB REQUESTS

Checklist Before

You Hit Send: :_@

] @ Attach all necessary files in one email

O

Include reference images, 3D files, specs, &/or marked-up sketches

= Add clear, concise notes

Highlight key features, indicate dashed or deleted elements & any
required views

< Use specific subject line
Format: “New Drawing Request - [Matter #] [Due Date]”

) Send only one job per email thread

Submit edits & new matters separately to avoid misfiling/confusion

&5 Confirm the countries of filing (if international)

So we can format drawings to meet USPTO, EPO, JPO, CNIPA, etc.,
requirements

[ Provide our NVG job # on prior work

Helps us locate & reuse past work quickly—saving you time & cost

Following these steps helps us help you—faster, cleaner, and on deadline.
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